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Village of Homer

ZONING PERMIT INSTRUCTIONS
130 East Main Street· PO Box 155· Homer, Michigan 49245· (517) 568-4321. FAX (517) 568-3505 

Zoning Permit Process
Zoning approval is required prior to construction of a new structure, or an addition to either principal structure or use or to an accessory structure, prior to changing from one use of land to a different use, prior to moving a pre-built structure on to a parcel, and prior to changing certain accessory uses of land such as parking areas or signs. If in doubt, contact the Zoning Administrator before proceeding with any plans.

How to apply for a Zoning Permit

1. Complete the Zoning Permit Application. If you have any questions contact the Zoning Administrator at the Village Offices.

2. Next, draw a detailed sketch plan of your property using the sample sketch plans as a guide. If available, a property survey would be helpful. This provides the Zoning Administrator with the information he needs to determine if what you want to do is in compliance with the zoning codes, and if not, how he may assist you with a remedy. This may include requesting an amendment to the zoning code, a request for a conditional use permit, an appeal to the Zoning Board of Appeals, a request for a variance from the relevant requirements of the zoning codes, or simply a site plan review and approval by the Planning Commission.

3. Return the completed Zoning Permit Application, preliminary sketch plan, and any other documentation to the Village offices.

4. In 1-3 working days you will be contacted by the Zoning Administrator to discuss your application and to schedule an on-site inspection, if necessary. If what you want to do is on compliance with the Village zoning ordinances and other applicable regulations, your application will be approved immediately. The actual Zoning Approval Letter will be issued within twenty-four (24) hours. If necessary, the zoning application will be sent to Cornerstone Inspection Company, who handle Village’s Contracted Building Inspections and issue the Building Permits. You may also pick up and pay for building permits/inspections at the village offices. Please note that your project may not begin until you have secured the necessary permit(s).
When a Building Permit is required
A Zoning Permit is NOT a Building Permit. Work exempt from building permit requirements are listed in the Michigan Building Code. Upon zoning approval and, if the work you wish to do is NOT listed as exempt from the building permit requirements, you will be issued a Zoning Approval Letter and will be referred to Cornerstone for information on how you should proceed with your project.
Fees

 There is NO fee for the Village of Homer Zoning Approval Letter. If you have any questions about the fees please contact Cornerstone at the toll-free number listed below.

Contacts
Village Offices: 517-568-4321  Zoning Administrator: 517-568-4321 Ext.12  CORNERSTONE: 1-877-721-9266
